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Atlanta, Georgia 30334 Clerk I1 
7 . A C T 1 0  N R E Q U E S T E D  

ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULASIO!* ; 
RECORD WILL CONTINUE TO ACCUMULATE. . 

Dates of Series 
CHILD HEALTH SERVICE REPORT FILES 1970 to date 

l o *  What is the function of the office in which this record series is created? 
The Division of Physical Health is responsible for the administration, direction, and coordina 
tion of the physical health programs throughout the State. This is accomplished by the 
establishment of health standards for business, housing, field operations, and hospitals; 
the improvement of the physical and dental health of adults and children; 
control of diseases; the supervision of construction and licensure of health facilities; 
and the daily State-wide program of registration, statistical coding, certification and 
preservation of the births, marriages, divorces and annulments of marriage, and deaths 
that occur each year in the State. 

The Child Health Unit has the responsibility to improve and promote health care for a11 
children in Georgia by increasing services.to them through development of the capabilities 
of local and district health departments, as well as other agencies which provide preventive 
and maintenance health services for children and their families. 

the diagnosis and 

file contains the following documents (include form numbers and titles, if any, 
and file arrangement). 

Documents relating t o  reporting (to the Child Health Unit from each county of the State) 
- .  health services to children. 
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Included is form DPH/HIS(2)-10 (Rev. 7-71) "Child Health Services Reporthhich gives health ca 
information by age as to: children seen for first time; children seen for first time 
during a particular year: number of home visits; number of children served in homes 
for first time during a particular year; medical examinations, complete and partial . 
nursing appraisals: 

month, 

hemoglobin counts; iron medication given; and referrals, Also lfic\ubir 

i5 the annual report which is a summary of the monthly reports received from counties each 

I The file is arranged alphabetically by county. 
ATTACH SAMPLES OF THE FILE 
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(to folm - nieded lor h Y I I 1 C I  D a t ! ?  l l r L l l t l i L l  



'P f f iE~ 2 

13. Is t h i s  t h e  Record Copy of t h e  series? 

1 4 .  Is there  a duplication of t h i s  series i n  another off ice  or  agency? each county ~ 

, - .  has copy of report  submitted to CHU. 
6( 1 ~[ 1 

15. Is the' information contained i n  t h i s  series ever summarized o r  published? - L l  [ I  

16. Does t h e  series contain c l a s s i f i e d  information Tequiring secu r i ty  handling? [ 3 rxl 

17. Does t h e  series i n i t i a t e ,  amend o r  terminate agency po l i c i e s  and procedures? - [  1 [ X I  

[ X I  I 1  

19. Is t h e  series ( o r  major port ion of it) regular ly  microfilmed? If yes ,  why? r 1 1x1 

20. Does the  record series provide data as input t o  an EDP f i l e ?  [ 1 [ X I  

21. Does the  record series contain documentation produced as EDP pr in tout?  . ~ .  ~ [ 1 [x 1 

Attach copy of summary o r  publication. Annual summary report  t o  HEW 

.~ . .~ ., . .~ 

. .  .. ~ 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? 

22. Has. the  Federal Government issued ins t ruc t ions  governing t h e  retention/dispo- ' [  ] &t 1 

23. ' W i l l  ' there be a~ need fo r  these- Fecords 10, '15~ years . from ~~ now? . I f  yes ,  what? 
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s i t i o n  of ~ t h e s e ' f i l e s ?  . .  . _  .. . -  ~ - . .  . .- . .  __ .. ~~ 
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. ~. 1 24. R E Q U I R E E N T S .  . .  :The ~ f o l l o & n g  requires the ' f i l e s  . .  t o  .be k e p t  years: . ,  ~. j? , .  
1 

. -  . : 7 ~ . ~ ~~ ~. 

. .  
a.[ISTATE b . [ ISTA?~E OF -c.[]AUDIT , d.[]FEDERAL ';.k]ADMINISTRATIE f.[]HISTORICAi 

LAW LIMITATION PERIOD ' L A W  -DECTSION VALUE 
~ .(Cite LO@, g t a t u t e ,  o r  other  reason f o r  t,he r c f ~ , } i t i m  rcquiremcnt) - .. . .  _ _  - 

Needed t o  complete annual summary report  to H.E.W. . . .  
- - ~~ 

. - .  - ~. 

- -. -- .l_l__._ - 
25. AGENCY RECOMKNDATIONS. This agency recommends t h a t  the  f i l e  series be cut  off  at t h e  end-- 

of each -[]CALENDAR YEAR -b]FISCAL YEAR -[]OTHER , then  : 

[ x ]  Hold i n  the  current  f i l e s  area month(s)/ 1 year ( s  ) : 
[ ,I Transfer t o  [ 1 S t a t e  Records Center 1 ] Local Holding Area; hold y e a r ( s ) :  
EL I Destroy. 
@ T r a n s f e r  t o  S ta t e  Archives for permanent re ten t ion . .  
[ '  I Destroy immediately after cut-off. 
[ 1 Other :  (Specify) 

, 

- 
I~ . -. 

( Ind ica te  b r i e f l y  rationale f o r  recomnendations above/or wr i t e  addi t ional  ~~ remarks?: 


